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CompTIA CE Token Sales Order Form
This form is for purchasing CompTIA CE tokens. If you are looking for a token distribution point of contact, please email CETokensDoD@CompTIA.org with the subject “POC for [DoD Department Name: e.g. Army, Navy, USMC, Air Force, etc.]".

	Order Process

	1. Fill out this order form and send to CETokensDoD@CompTIA.org.
2. Payment
a. If using a credit card:
i. Once the order form has been emailed, call Tracie Micheff at 630-678-8436 with the credit card information.
b. If using PO:
i. Send PO along with order form for approval.
c. If paying by wire transfer:
i. Alert CompTIA of the wire transfer when emailing the order form.
3. Once payment has been processed, you or your purchasing contact will receive an electronic receipt from CompTIA (usually within hours of your order).
4. All tokens are sent via email to Tracie Micheff at around 5:30 pm EST same day. She will send them to you in an email in excel spreadsheet format with instructions on how to apply the tokens.



	Contact and Delivery Information

	Order Date:
	Company/Division:

	6-Digit Organization ID Number:

	Email to Send Receipt:

	Deliver to Name:

	Deliver to Email:


	Order Information

	Token Type
	Quantity
	Unit Price
	Total

	$25 CE Token (A+)

	
	$25
	$

	$49 CE Token
(Net+, Sec+, CASP, Cloud+, Mobility+, Storage+)
	
	$49
	$

	Total:
	
	
	$





	Payment Information

	
If using a Credit Card* - provide information below:

Name on Card:
Credit Card Type:    AmEx                  MasterCard                    VISA                  
Expiration Date:
Billing Zip Code:
Amount Authorized to be charged:
Credit Card Number: call Tracie Micheff at 630-678-8436 – do not include when returning this form
**If you have used this card with us before, let us know the last four digits when ordering 

If using a Check* – make check payable to:

Computing Technology Industry Association
75 Remittance Drive
Suite # 6041
[bookmark: _GoBack]Chicago, IL 60675-6041

If paying by Wire* – follow the instructions below:

Account Name: CompTIA Skills Certification
Account Number: 35100910
Bank:
The Northern Trust Company
50 South LaSalle Street
Chicago, IL 60675
Bank ABA Number: 071923828
Swift Code: CNORUS44

*Note – product cannot be provided until payment is received
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