Voucher Procedures

1.  A+ requirements

a.    Be in an IATI or IATII IA position

   b.  CompTIA A+ Essentials, exam code 220-701; and CompTIA A+ Practical Application, exam code 220-702  in skillport and IA fundamental (IAF) course on the Fort Gordon website.  

c.   Take the DOD 701 and DOD 702 preassessment test 

d.   Upload duty appointment letter and privilege access agreement

e. The ATCTS manager must upload voucher request and preassessment test 

results in the individual’s profile

2. Network+: requirements  

a.   Must register on the Army Training and Certification Tracking 

System (https://atc.us.army.mil)

b.  Be in an IAT/IATII position 

c.   Complete the CompTIA Network+ 2009 (Skillport) modules and IAF 

course on the Fort Gordon website

d.  Take the CompTIA Net+ preassessment test (Network Technologies)

e.   Upload duty appointment letter 

f.   Upload Privilege Access Agreement 

g.   Must take the certification afterwards or within 30 days after the 

class:  Fill out and obtain all signatures on the voucher request form.  Voucher request form located on the ATCTS homepage under compliance information>Documents (Military and Civilians only)

h.   The ATCTS manager must upload voucher request and preassessment 

test results in the individual’s profile

3.  Security+ requirements

a.   Register in the Army Training and Certification Tracking System at 

https://atc.us.army.mil

b.   Be in an IATII or IAMI or higher IA position

c.   Complete CIO G6/NETCOM Information Assurance Security+ (SkillPort)

 301 (Skillport) modules and IA Fundamental course on the Fort Gordon website

d.   Take the CompTIA Security+ 301 preassessment test

e.   Upload duty appointment orders in ATCTS

f.   Upload Privilege Access Agreement if working Technical functions

g.   Must take certification exam afterwards or within 30 days after the 

class or receiving voucher:  Fill out and obtain all signatures on the voucher request form.  Voucher request form located on the ATCTS homepage under documents (military and DACs only)

h.   The ATCTS manager must upload voucher request and preassessment test

results in the individual’s profile

4.  CISSP requirements- Must be registered in ATCTS-https://atc.us.army.mil

a.   Be in an IATIII or IAMII or IAMIII or CND-SP Manager or IASAE IA 

position with appointment orders specifying one of those categories.  Duty appointment orders must be uploaded in their ATCTS profile and provide verified by the manager.

b.   Complete the IA fundamental course at https://ia.signal.army.mil and 

CISSP modules in skillport (https://usarmy.skillport.com)

c.   Must take the CISSP exam at least 60 days after the class:  Fill out 

voucher request form and obtain all signatures (military and civilians only).  Voucher request form located on the ATCTS homepage under documents (https://atc.us.army.mil
5.  CISM requirements- Must be registered in ATCTS

a.   Be in an IAMII or IAMIII or CND-SP Manager IA position with 

appointment orders specifying one of those categories. Duty appointment orders must be uploaded in their ATCTS profile and provide verified by the manager. 

b.   Complete the IA Fundamental course at https://ia.signal.army.mil and 

CISM modules in skillport (https://usarmy.skillport.com)

c.   Must schedule your exam for the next ISACA testing cycle.   Exams 

are conducted during Dec and Jun of each year.  

d.   Fill out voucher request form and obtain all signatures (military 

and civilians only).  Voucher request form located on the ATCTS homepage under documents --https://atc.us.army.mil

6.   CAP requirements- Must be registered in ATCTS

a.   Be in an IAMI or IAMII IA position with appointment orders

specifying one of those categories

b.   Complete the CAP modules in skillport

c.   Must take the CAP exam at least 30 days after the class:  Fill out 

voucher request form and obtain all signatures (military and civilians only).  Voucher request form located on the ATCTS homepage under compliance information.

7.  CISA requirements- Must be registered in ATCTS

a.   Be in an IATIII or CND-Auditor IA position with appointment orders 

specifying one of those categories. Duty appointment orders must be uploaded in their ATCTS profile and provide verified by the manager. 

b.   Complete the IAF and CISSP modules in skillport

c.   Must take the CISA exam at least 30 days after the class and/or when 

ISACA registration opens for the Dec or Jun exam:  Fill out voucher request form and obtain all signatures (military and civilians only).  Voucher request form located on the ATCTS homepage under compliance information

8.  DIACAP training (no voucher):   People who are working the DIACAP process for their organization

    a.   Must be registered in the Army Training and Certification Tracking System (https://atc.us.army.mil)

    b.   Take the DIACAP training located on the IA Virtual website. Completions will be pulled into their ATCTS profile.

